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Mission, Vision, and Values
MISSION

West Portal Lutheran School is dedicated to educating and nurturing students as a whole in
their faith and character development, social-emotional growth, and academic excellence in a
Christ-centered environment.

VISION

Students at West Portal Lutheran School will be transformed by the gospel and confident in
their God-given design for a purposeful life of learning, service, and leadership for the glory of
God in our community and beyond.

VALUES

Lowe (1 Corinthians 13:4) “Love is patient and kind; love does not envy or boast.” Love is the
foundation for how we engage others. We love others in the belief that each person has value,

worth, and dignity.

Grace (Romans 5:2) “Through [ Jesus| we have also obtained access by faith into this grace in which we
stand, and we rejoice in hope of the glory of God.” Grace says that we are accepted in Christ despite
our imperfections. Because of grace, we accept others just as Christ accepts us.

Integrity (Psalm 26:11) “But as for me, I shall walk in my integrity; redeem me, and be gracious to
me.” We strive to do the right things at all times because we want to honor Christ in all that we
do. We are honest, authentic, and driven by a clear moral compass rooted in God’s Word.

Respect (Philippians 2:3) “Do nothing from selfish ambition or conceit, but in humility count others
more significant than yourselves.”Our community is a place where each person is heard and valued
as being made in God’s image. We listen to each other, acknowledge each other’s differences and
points of view, and we work through those difterences with calmness and civility.



Schoolwide Learner Outcomes

Our schoolwide learner outcomes (SLO’s) are objectives that allow teachers to measure student
achievement in a specific and concise way and help us speak the same language when talking
about growth and achievement. These SLO’S are used by teachers when planning instruction,
facilitating assessments and when communicating with new and returning parents about school

expectations.

CHRIST FOLLOWER

Recognizes the Bible as a
unified story about Jesus
Christ.

Identifies and articulates the
Gospel message of salvation.

Believes and confesses
a personal faith in Jesus
Christ.

Evaluates life through
biblical principles and
makes choices that would
honor Him.

Demonstrates a life
transformed by the Gospel.

Exhibits the fruit of the
Spirit - love, joy, peace,
patience, kindness,
goodness, gentleness,
faithfulness, and
self-control.

Memorizes, understands,
and applies Scripture and
Luther’s Small Catechism.

CRITICAL AND
CREATIVE THINKER

Demonstrates curiosity for a
wide range of topics.

Engages the imagination to
explore new possibilities.

Applies a growth mindset
that embraces learning
through challenges.

Understands and makes
connections between ideas
and subjects.

Integrates ideas and
information in new ways.

Analyzes and solves
problems in a variety of
situations with different
approaches.

COMMUNICATOR

Actively listens and
responds to others
respectfully.

Shows empathy by seeing
and connecting with
another’s perspective.

Thoughtfully and effectively
articulates ideas both orally
and in writing.

Utilizes different forms

of media to collect,
manage, evaluate and share
information.

Resolves differences and
conflicts in a respectful way.

Identifies how to
appropriately adapt
messages to different
audiences.

WEST PORTAL LUTHERAN

COLLABORATOR

Forms positive relationships
working in a group setting.

Recognizes and has
awareness of one’s role and
contribution on a team as a
leader and/or contributer.

Contributes ideas
cooperatively with others in

support of a shared goal.

Encourages and promotes
other people’s views and
ideas.

Gives and receives feedback

respectfully.

Creates new understandings
by integrating others’ ideas
into one’s own.

CHURCH
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CARING CITIZEN

Develops an awareness of
the welfare of others in the
classroom, community,
country, and the world and
one’s responsibility in it.

Acts in consideration

of others and take
responsibility for choices
made.

Demonstrates courage and
integrity to do the right
thing.

Takes care of and
thoughtfully use the gifts
and resources one has been
given.

Engages and serves the
needs of the community.

AND SCHOOL
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Welcome Message

Dear Parents,
Welcome to the 2024-2025 school year at West Portal Lutheran School!
Our theme for this year is on “Endure” taken from Hebrews 12:1-3

Therefore, since we are surrounded by so great a cloud of witnesses, let us also lay aside every weight, and
sin which clings so closely, and let us run with endurance the race that is set before us, looking to Jesus, the
Sfounder and perfecter of our faith, who for the joy that was set before him endured the cross, despising the
shame, and is seated at the right hand of the throne of God.

Consider him who endured fmm sinners such bosz‘ilz’z‘y against /yimseﬁf so that you may not grow weary or
ﬁlim‘bean‘ea’.

I was once an avid runner, training for both half and full marathons. Truthfully, I never had the
desire to run - it took discipline to get myself out of the door and embrace the chill of the fog
and the fatigue that accompanies the hilly landscape. To endure meant pushing through these
obstacles and the mental battle to quit. But it also meant connecting with a community of others
who could help push me, and ultimately it gave me insight into a greater spiritual battle that
reminds us to fix our eyes on Jesus, who ultimately is the greatest example of endurance in His
sacrifice of death on the cross for our salvation. We endure because we have hope in Jesus, and we
pray that we can run togther well the upcoming race that is the school year.

We ask that you familiarize yourself with the Student and Parent Handbook in its entirety as an
important part of your partnership with us in commUNITY. Thank you, and we look forward to
another growing year of educating your children!

Blessings in Christ,
Principal Lee
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WEST PORTAL LUTHERAN SCHOOL

ACADEMIC CALENDAR 2024 - 2025
FIRST SEMESTER

s M T W T F S Important Dates and Holidays
1] 2 3
8/5-8/13 Teacher Work Week
4] s 6 7 g 9] 10 8/11 Teacher Installation Service
8/12 Sunset Campus Kickoff (Grades K-3), 5:00-6:00 PM
AUGUST W12 13 ) 14 15| 16 17 | 813 Sloat Campus Kickoff (Grades 4-8), 5:00-6:00 PM
2024 el ol 2 | 2 ol 8/14 First Day of School*
! ! ! 4 8/21 Back to School Night Sunset Campus, 7:00 PM
w2l 27 28] 20 30| 2 8/22 Back to School Night Sloat Campus, 7:00 PM
8/23 Picture Day
1] 2 3] 4 s| 6 7
s o ol ul o 3] 9;2 , Labor Day —hNO SFHOOL
SEPTEMBER 9/9-9/13 MAP Growth Testing
2024 bl Ml A N N N 9/27 Teacher Professional Development - NO SCHOOL
2 23| 24| 25| 26| 27| 28
29 | 30
1 2 3| 4| s
10/6 -10/11 8th Grade Washington, D.C. Trip
6 7 8 9| 10| nf 12 10/11 End of Quarter 1 (41 Days)
Kindergarten Visit Day - Sunset Campus
OCTOBER B M 1516 17 f 18 ] 19 ] 10/12 Co-Op Day - Sunset/Sloat Campus, 9:30 AM
2024 10/14 Columbus Day / Indigenous Peoples’ Day - NO SCHOOL
ojplB B A [B]6 10/18 Picture Retake Day
7 s | 29 ] 30| 2 10/23-10/25 Parent-Teacher Conferences* - HALF DAY
10/27 Trunk or Treat
10/31 Classroom Halloween Parties
1 2
N s . 1 5 11/11 Veterans Day - NO SCHOOL
11/15 Kindergarten Visit Day - Sunset Campus
NOVEMBER 10| 1 12 | 13 14| 15| 16 11/16 Co-Op Day - Sunset/Sloat Campus, 9:30 AM

11/20-11/22 4th Grade Coloma Outdoor Discovery School
11/25-11/27 Teacher Professional Development - NO SCHOOL
24 [ 25] 26 21| 28 | 291 30 [ 311/28-11/29 Thanksgiving Holiday - NO SCHOOL

2024 17 18] 19 ]2 | 20| 22| 23

1214 PTL Christmas Faire
8] o) 0| uf 12f13)14) 12/18 Classroom Christmas Parties
12/19 i -
DECEMBER 1wl vl olola Christmas Program - HALF DAY
2024 End of Quarter 2 (42 Days)
2 23| 24 | 25| 26| 27 | 28 12/20-1/6 Christmas Vacation - NO SCHOOL

29 | 30 31

HALF DAY SCHEDULE: Kindergarten at12:00 PM  Grades1-3at12:15PM  Grades 4-8 at 12:30 PM

* After School Care Provided

LAST UPDATED: 2-13-24

WEST PORTAL LUTHERAN CHURCH AND SCHOOL
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WEST PORTAL LUTHERAN SCHOOL
ACADEMIC CALENDAR 2024 - 2025

SECOND SEMESTER
M T W T F S Important Dates and Holidays
1| 2] 3] 4
- - S T 1/6 School Resumes
1/10 Kindergarten Visit Day - Sunset Campus
JANUARY S el 5l 6l ol V11 Co-Op Day - Sunset/Sloat Campus, 9:30AM
2025 1/20 Martin Luther King Day - NO SCHOOL
20 | 21| 2| 23| 24| 25 1/27-1/31 National Lutheran Schools Week
1/29 Lunar New Year - NO SCHOOL
27 [ 28 29 [ 30 | &2
1
3 " A s ; 3 2/3-2/7 MAP Growth Testing
2/14 Valentine’s Day Classroom Parties
FEBRUARY 0| ulw|]u]s 2/15 Co-Op Day - Sunset/Sloat Campus, 9:30 AM
2025 2/17 Presidents’ Day - NO SCHOOL
17 | 18192 2t] 22
24 [ 25 | 26 [ 27 | 28
1
351 21 51 s1 71 s 3/8 Co-Op Day - Sunset/Sloat Campus, 9:30 AM
3/13 End of Quarter 3* (46 Days) - HALF DAY
Sl I e N N N - 7 V'3 Quarter Break - NO SCHOOL
17| 18] 19| 2] 2|2 3/21 Teacher Professional Development - NO SCHOOL
3/24-28 Parent-Teacher Conferences (Optional)
24 [ 25 [ 26 [ 27 | 28 | 29
31
1l 2| 3] 4| s
B B ol ol 2 4/12 Co-Op Day - Sunset/Sloat Campus, 9:30 AM
4/18 Good Friday - HALF DAY (No After School Care)
14 [ 15 | 16 | 17 | 18 | 19 4/21-4/25 Easter Break - NO SCHOOL
20| 2| 23| 24| 25 | 26 4/28 School Resumes
2 | | = 4/29-5/2 6th Grade Outdoor Education @ Alliance Redwoods
1] 2] 3 ’
5/5-5/9 MAP Growth Testing
5/10 Co-Op Day - Sunset/Sloat Campus
S el 7 &8 2] sn2-s016 Spirit Week
5/17 Yearbook Signing and Sausage Feast
12 (13 14 15 | 16 | 17 5/18 Baccalaureate Service and Reception
5/22 8" Grade Dance and Parent-Teacher Social
1912 | 22| 2] 23| 24 5/23 8™ Grade Great America Trip
5/26 Memorial Day - NO SCHOOL
2% | 27| 28] 29| 30 | 31 5/29 8" Grade Graduation Ceremony
5/30 End of Quarter 4 (48 Days)
Last Day of School - HALF DAY (No After School Care)

HALF DAY SCHEDULE: Kindergarten at12:00 PM  Grades 1-3at12:15PM  Grades 4-8 at 12:30 PM

* After School Care Provided

LAST UPDATED: 2-13-24

EST PORTAL LUTHERAN CHURCH AND SCHOOL
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School Governance

'The congregation of West Portal Lutheran Church has invested its Voters’ Assembly with full
powers to manage the spiritual and material affairs of the Church and School. The Voters’
Assembly is made up of qualified-voter, adult communicant members of the church. The
Voters’ Assembly elects the officers and members of the Church Council from its communicant
membership including the Director of the School Board which directs the management of the
church and school subject to Voters’ Assembly approval, the constitution and by laws of the
Church and the constitution and by laws of the Lutheran Church - Missouri Synod.

'The Church Council includes the Director of the School Board as a voting member and the
School Principal as a non-voting member.

'The School Board is composed of the Director of the School Board and volunteer parents who
advise and support the Principal and faculty in suggesting policies of the School for approval of
the Church Council and Voters’ Assembly.

'The School staff reports to the Principal, Pastor and Church Council.
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Disclaimer

'The Faculty and Staff of West Portal Lutheran School are dedicated to providing the best
education possible for your child. However, if the needs of your child cannot be met, we reserve
the right to inform you of such at any time and to assist you in finding another educational
environment within a specified time frame



Grading Policy

West Portal Lutheran follows a standards-based grading framework that breaks down subjects

into defined learning objectives to help teachers measure student learning and to provide targeted,
responsive feedback. Standards-based grading measures students using specific skills and standards.
'This provides clarity as to where students are thriving and where they need more support.
Standards-based grading (SBG), or mastery-based grading, is a system that evaluates students’
progress toward mastering specific learning targets called standards. West Portal Lutheran utilizes

the California State Standards as put forth by the California State Board of Education.

Within Gradelink (a cloud-based school management solution that helps connect teachers,
students and parents through a single interface), teachers are expected to be grading regularly and
entering grades weekly into Gradelink. Teachers attach content standards to each assignment
given. Reports generated in Gradelink provide a snapshot determining which students have yet
to meet a given standard, are approaching standard(s) , or exceed standard(s). Teachers use this
information to guide their instructional decisions.

Grade level teams and bands develop data pyramids to better understand the formative and
summative data and/or assessments that comprise a content area. These data pyramids inform
teachers how best to assign weights to categories placed for each content area within Gradelink.
When compiled together with the designated weights, a grade is determined using the
following scale:

A 100-93
A- 92-90
B+ 89-87
B 86-83
B- 82-80
C+ /9-77
C 76-73
C- 72-70
D+ 69-67/
D 66-63
D- 62-60



http://gradelink.com
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Students in the lower elementary grades (K-3) receive standards based grading scores
based on the scale below.

4 - Exceeds end of year standard/expectation

3 - Meets end of year standard/expectation

2 - Approaching end of year standard/expectation

1 - Not met end of year standard/expectation

'The Gradelink platform is...

* A tool for collecting data about student learning and systematize progress monitoring
 An avenue for communicating with families
* An opportunity to provide feedback to students and families
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Honor Roll

'The Honor Roll is recognition for those students in Grades 6, 7, and 8 who have accomplished
exceptional academic achievement. Students who have been on the Honor Roll for three out of
the four quarters will receive a special recognition.

Straight A’s are defined as an A or A- as the grade for the quarter. Any student receiving
two or more detentions from two or more teachers, in any quarter, will be disqualified from
membership on the Honor Roll.

Qualifying Subjects for Honor Roll

Grade 6-8
English
Math
Social Studies

Science

Religion

World Language
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Academic Referrals

At mid-quarter and the end of the quarter, the Head of Middle School will review student
progress reports (via Gradelink) and reach out to families whose child is receiving a D+ or below

in any subject for Grade 6, 7, and 8.



6 PARENT HANDBOOK 2024-2025

Graduation

Graduation for all students is contingent upon:

* Passing grades (may not have two or more F’s on the report card)
* Acceptable behavior as outlined in the student policies

« Payment of all outstanding tuition and fees
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Valedictorian / Salutatorian

'The valedictorian and salutatorian for eighth grade graduation will be determined by the grades
the students received in the first and second semester of seventh grade and the first semester
grades in eighth grade. The grades from the following subjects are to be included: Religion,
English, Math, Science, Social Studies, World Language.
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Academic Eligibility Requirements for
Extracurricular Activities

Academic eligibility is required to participate in all school and church extracurricular activities,
including:

* After-School Sports (CYO leagues, tournaments, post-season play, track and field)
*  Music programs (choir, handbells, orchestra, concerts)

* Drama/musical plays

*  Yearbook

* Student Council

A West Portal Lutheran student in grades 4 through 8 shall not have one grade of D+ or

lower in any core subject (English, Mathematics, Social Science, Science, World Language and

Religion) at the end of any quarter. If a student does receive one grade of D+ or lower, he/she is
academically ineligible from participating in extracurricular activities for the next full quarter. If
the student’s grades improve after one quarter, he/she may resume extracurricular activities.

* Ifastudent is under performing in class, the child’s teacher will contact the parent.
* The teacher will also contact the athletic director and school administration.

10 help our faculty and administration, each extra-curricular activity supervisor will submit a roster
to be distributed and updated as needed throughout the school year. Ihis will help our faculty and
administration identify all participants. When a child is academically ineligible to participate in an
extra curricular activity, the teacher and/or administration will first notify the child’s parent (not the
child) and then the supervisor of that particular extracurricular activity.

Academic Referrals (Grades 6-8)

At mid-quarter and the end of the quarter, the Middle School Counselor will review student progress
reports (via Gradelink) and reach out to families whose child is receiving a D+ or below in any subject.



World Language

Learning world languages at an early age has been shown to improve cognitive abilities and
academic performance, as well as increase empathy and understanding for other cultures. At
WPLS we are proud to be a school where most of our students speak and read and write in
more than one language and we are committed to helping them with that journey. We offer

both Mandarin and Spanish.

Grades 4-5: Students take exploratory classes in both Mandarin and Spanish. The emphasis in
Grades 4-5 is to provide a foundation for language study, including cultural exposure and basic
phrases.

Grades 6-8: Starting in 6th Grade, students choose either Mandarin or Spanish as their chosen
focus for world language in middle school. The emphasis in middle school is on language
proficiency and communicative competence.



Absentee Policy

Reporting Absence:

Please call the school office at Sloat (415-665-6330) or Sunset (415-731-3000) the day your
child is absent before 8:45 AM. By calling us, the school will know your child is safe and under
supervision. You may leave a message on the school answering machine to report this absence as
soon as you decide to keep your child at home. You may also report absences for the Sloat campus
by emailing Carole.LLeung@wplsf.com. Absences for the Sunset campus may be emailed to
Yoshie.Chan@wplsf.com. If you do not contact the school by 8:45 AM when your child is absent,
we may phone you as a safety measure and a precaution for your child.

'The list of excused absences are defined in the California Education Code which include the

following:

* Student illness or medical treatment for health conditions

 Attending the funeral of an immediate family member, so long as the absence does not exceed
five days per event

In the event of an excused absence the student will be allowed to complete all assignments and
tests within a reasonable time after return as determined by their teacher(s).


mailto:Carole.Leung%40wplsf.com?subject=
mailto:Yoshie.Chan%40wplsf.com?subject=

Absentee Homework Policy

For Unplanned Absences:

Kindergarten: There is no homework for ill children in Kindergarten, unless there is a
lengthy illness.

Grades 1-6: Please check with your child’s teacher to see if homework is required when student is
ill. Please request homework assignment sheets by 8:45 AM by sending an email to the teacher
or by calling the school office. Requests for homework after 8:45 AM may not be honored.
Assignments for students in Grades 1-3 will be ready for pick up from the Sunset Campus office
after 3:00 PM. Assignments for students in Grades 4-6 will be placed on the shelf outside the
Sloat Campus office after 3:15.

Grades 7 &5 §: 'Teachers will have an assignment shared either by Google Classroom or by email.
If a student does not have all his/her books at home, books will need to be picked up from the
student’s locker. Please come with your child’s locker number and lock combination. Worksheets
or handouts are not due the day of your child’s return, and they will be given a one-day grace
period. The student should write the word ABSENT and the ABSENT DATE on top of the
sheet to remind the teacher that this is not a late grade. A student absent for two or three days
will, upon returning to school, be given two school days to complete worksheets or handouts. A
student absent four or five days will, upon returning to school, be given up to four school days to
complete worksheets or handouts. A student absent for more than six days will consult with each
teacher upon returning to school.

For Planned Absences While School is in Session:

If parents wish to remove children from school for family vacations or trips while school is in
session they should advise the administration at least one week prior to departure. During the
planned absence the student’s teacher(s) will accumulate all missed work assignments which the
student will have to make up upon return. All missed assignments must be completed within
one week of return.

Parents should understand that such absences can encumber a student’s progress and grade
(and serve as a factor in promotion considerations), a burden on the teachers and should be
avoided if at all possible. Please see the section on truancy policy for a definition of truancy in
accordance with California Education Code. Please note that family vacations do not fall under
the category of excused absences.
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Participation in Co-Gurricular Activities

A student who is not in attendance at school is not allowed to participate in any co-curricular
activity that day. This includes, but is not limited to, games or practices for sporting events, all
music ensembles, school competitions, and the Knowledge Bowl.
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Tardy Policy

Arrival:

No student is to arrive at school before 8:00 AM at the earliest on both campus sites. Exception—
children enrolled in early morning care and under supervision. Students arriving before 8:00
AM should go to early morning care and be charged accordingly. Due to increased incidences of

unexcused tardiness, school will officially begin at 8:25 AM daily.

After three (3) times of marked unexcused tardies in a quarter, the parents will be fined $10.00 for each
succeeding tardy. Please note: Any child arriving after 8:25 AM will be marked tardy. All tardies
will be recorded on the student’s report card and cum file (permanent record). At the Sloat
Campus, students arriving after 8:30 AM should first go to the school office to receive a late slip to
bring to their teacher.

Excused Tardies:

Unforeseen transportation and traffic issues (due to weather, construction, etc.) and medical
appointments. A note from parent/guardian or doctor is required for medical appointments.
Tardies due to medical/dental appointments or infrequent transportation problems may be excused
at the discretion of the teacher or school administrator. A note from the parent/guardian or health
care provider is required.
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Truancy Policy Definition

Regular attendance and being on time are important factors for the success of students at West
Portal Lutheran School. In accordance with California Law, any student absent more than 17
days or missing more than 30 minutes of instruction three times without a valid excuse during the
school year will be considered a truant. Once a student has been considered a truant, a meeting
between the parent, teacher and administration will take place. Truancy or absenteeism can affect
promotions and retentions.

See Absentee Policy for definition of excused absences.
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Honor Code

Academic Honor

At West Portal Lutheran Elementary School, students are expected to act with dignity, honesty,
and integrity in their academic studies.

Cheating
Cheating is taking credit for any work that is not one’s own. Specifically, cheating can include:

* Copying answers from another student on tests, quizzes, or homework.

 Giving answers to another student on tests, quizzes, or homework.

* Comparing answers on tests or homework.

* Using materials of any kind in a hidden manner to cheat.

* Giving or obtaining test questions to other students after a test/quiz.

 Allowing one’s parents to do one’s homework. Parents can guide students with homework.

* Plagiarism of any kind such as taking credit for work that one did not do; submitting a paper
either purchased or copied from any source; including ideas, sentences, phrases, paragraphs of
another writing without giving credit; or using artificial intelligence to create content.

* Unauthorized changing of grades or markings on a test, quiz, or any grade report.

* Unauthorized possession of tests, quizzes, worksheets, etc. not belonging to the student.

* Lying to an instructor to improve one’s grade.

 Forging a parent’s signature

The role of parental support in a child s achievement and ethical development:

Parents should not push a child beyond that child’s limits with their own expectations or
aspirations. Many times students make bad decisions because the pressure to excel is greater
than their ability to meet the expectations. If a child is caught cheating and parents are called,
parents are asked to please remember that this is a learning experience and to help that child to
accept the consequences for his/her inappropriate actions.

'The faculty and staft at West Portal Lutheran School are committed to strengthening a child’s
performance through the cooperative efforts of child and parent(s).
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Technology and Acceptable Use Policy

At West Portal Lutheran School, technology is integrated into the curriculum from kindergarten
through 8th grade, as part of our commitment to helping our students become critical thinkers,
creative problem solvers, and efficient and respectful stewards of technology. We believe
technology devices and software are tools that support what we do every day in pursuit of curiosity,
innovation, and growth as a learner. Our program is always evolving to respond to the needs of our
students and enhance their experience in the classroom.

Technology offers many opportunities for instructional purposes as well as personal interest

and development. It can be a powerful and positive tool when students use it with competence,
conscience, and compassion in a safe and supportive environment. The school has ZERO
TOLERANCE for cyber bullying and/or online harassment. For such infraction a student will be

immediately suspended and/or dismissed from school.
Chromehooks and iPads

Students in grades 4-8 are assigned a specific Chromebook for their use in each classroom. They
are responsible for taking care of this device, reporting any issues, logging out of their accounts,
as well as ensuring it is charging after their use. Students in grades K-3 have access to iPads for
teacher directed lessons and/or stations within the classroom. K-3rd graders also have access to
a class set of Chromebooks in the computer lab. All students are responsible for following West
Portal Lutheran School’s protocol on caring for their device and reporting any issues to their
teacher.

Google Education

All students are enrolled in Google Education’s G Suite, a set of education productivity tools.
Please click this link to find Google’s notice to parents, including data collection as well as the
Google Apps for Education programs we use at West Portal Lutheran School. At this time, while
all students have Gmail, only students in Grades 4-8 have access to email.

Third Party Software

‘Throughout the school year teachers use a variety of third-party software and applications with
students. More information can be found here.


https://docs.google.com/document/d/1HzcwwOQwEAdciCmSaKzlGwjBmn9g-ngSGXUyLFpMnkQ/edit?usp=sharing
https://docs.google.com/document/d/1-2GlpTwsM24bH3hIxDfwYfrQgvZNWmuyz2JeNuUyAAg/edit?usp=sharing
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Acceptable Use for Technology Policy

Our Acceptable Use Policy (AUP) is a tool to help us, as a community, realize our expectation that all
technology use remains consistent with the school’s behavioral expectations and policies. Ultimately,
the details of our AUP can be modified by the administration as technology and technology use
change. Academic and behavioral policies and expectations are applicable to all technology use on and
oft campus.

All students must agree to abide by this AUP in order to have access to West Portal Lutheran School’s
networks, technology, Internet services, and to be assigned a Chromebook/iPad.

Digital Standards of Conduct

Students and parents/guardians are reminded that each student is a representative of the school when

online. All students abide by standards of behavior which include, but are not limited to, the following:

*  Courtesy: Users may not send, or encourage others to send, discourteous or abusive messages.
Remember that humor and satire are subject to misinterpretation.

*  Use of Appropriate Language: Vulgarity, obscenity, and other language that might be oftensive or
harmful to others are strictly prohibited.

*  Being Considerate: Users should be mindful of their responsibility to avoid practices which may
disrupt or disturb the learning environment for others.

*  Honesty: Academic integrity, digital citizenship, and individual responsibility are pillars of

appropriate use.

Privacy, Security and Monitoring

West Portal Lutheran School will monitor tablet and Chromebook use using a variety of methods
— including electronic remote access — to ensure compliance with the school’s legal and ethical use
policies. Our goal is to have a safe community. Students expressly waive any right of privacy. Student
technology devices, including mobile phones, may be reviewed.

Security and digital safety is a high priority in our community. If a security problem is found, a teacher
should be notified at once. Students should never use another individual’s account or device. Students
should never reveal their home address, personal phone number, or the addresses and phone numbers
of other students and members of the West Portal Lutheran School community.

'The School uses a device management system and a content management system - Hapara &
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Deladus. These are in effect anytime a student uses their WPLSF.com account. Students should be
mindful of switching to personal accounts when engaging in non-school activities.

Wireless Network and Internet Use

Students will have access to the school’s wireless network. Student use of the wireless network must
be consistent with the school’s educational purposes and values. Even though the school’s internet

is filtered and monitored, we recognize that anyone who logs on to the Internet has potential access
to (1) a worldwide network of computer users (through email, social network sites, etc.); (2) public
and private databases; (3) a vast array of library and academic resources; as well as (4) various kinds of
offensive or dangerous material.

Although all network access is subject to monitoring and regulation by the School and administrative
staff, the School cannot guarantee that its supervision measures will prevent improper student usage
or student access to objectionable online material. Our goal is to develop students’internal judgment
by educating them about responsible and appropriate use. When in doubt about content, students are
taught to immediately seek assistance from their teachers.

Email and Social Media

Students should use their West Portal Lutheran School email account for all school communications.
During instructional time, electronic communication (email, social networking, electronic chatting,
instant messaging, or video chatting) is to be limited to the activity at hand. Non-school related
e-communication is not allowed during the school day unless a student specifically obtains permission
from a teacher.

School emails should never be used to create social media accounts, gaming accounts, or any
unauthorized accounts. Teachers and administration will give directions when students are to create
new accounts using their school emails.

Students who post inappropriate material about other students or individuals on social networks and
personal web pages are in violation of our standards of acceptable behavior. Students are responsible
for all that they say and do online, including through email. Posting personal communications and/
or pictures/videos without the author or subject’s consent is not acceptable. Students will be held
responsible for anything they post on the Internet that involves the school and its community. The
school may take disciplinary action as a result of inappropriate or offensive postings, even if this
activity has occurred off campus.
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Using Chromebooks Day-to-Day

Management: Chromebooks are configured by West Portal Lutheran School. Under no
circumstances should a student login as another student. If a student discovers that another student
has logged into their wplsf.com account, they should speak with the School Office. Logging in to
personal Google Accounts is not permitted.

Installation of Soffware/Extensions: Students are not allowed to install software or extensions, add-
ons, or change settings on school Chromebooks or iPads. If there is software, extensions or add-ons
needed, students should let their teachers know.

Photo, Videos, and Audio Recording: Chromebooks are equipped with a camera and microphone,
allowing student content creation through video, image, and audio capture. At no time should a
student record anyone without permission from the individuals involved. In addition, students
must receive permission from the parties involved before publishing content.

Content and Communication: The Chromebook / iPads should be used to access and store
appropriate materials only. Students should be aware of the potential for their communication to
be shared and/or misinterpreted. Any use of the Chromebooks / iPads that involves inappropriate,
unkind, or mean behavior will result in disciplinary action.

Responsibility for Damage & Loss: The student is responsible for maintaining a 100 percent working
Chromebook at all times. The student shall use reasonable care to ensure that the Chromebook is
not damaged. Students must reach out to their teacher and the School Office immediately once
they start experiencing issues and/or damage occurs. In the event of damage not covered by the
manufacturer’s warranty, the student and parent/guardian will be billed for the cost of the repair

by the school. Whenever possible, the School will work to provide a “loaner” Chromebook. In the
event the Chromebook is lost or stolen, the student and parent/guardian will be billed the cost of
replacement.

Use During School: Chromebooks are to be used to support and enhance the educational experience.
Students are not allowed to access the Internet during the school day, unless instructed to by a
teacher. Chromebooks are not to be used during Recess or Lunch, unless in a classroom with a
teacher.

Carrying and Storage: Keep Chromebooks closed while moving and handle them with care.
Chromebooks should never be held by the screen or be open when walking around campus.
Water and food should not be around Chromebooks or in backpacks if the Chromebook is in the
backpack. All Chromebooks should be returned to the classroom cart prior to leaving class.
Charging: Students are responsible for making sure their Chromebook is plugged in to their
assigned slot in the laptop cart each day. If the Chromebook is not charged, they may not be able

to participate in class activities that day that require technology. If there is a charging issue, students
should inform their teacher and/or the School Ofhice.
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Disciplinary Action

Students should be prepared to accept disciplinary consequences for any technology-related
choices they make which are not in line with the mission and vision of the school.

Because WPL cannot control information from the Internet, it and its employees will not be held
accountable for any claims, liabilities, demands, causes of action, costs, expenses, or obligations of
any kind, known or unknown, arising out of or in any way relating to your own or your child’s use
of the Internet.

During school, teachers and staft will guide students toward appropriate materials. Outside of
school, families bear the same responsibility for such guidance as they use information sources
such as the Internet, television, telephones, movies, radio, and other media. Please know that the
WPL faculty and staft will do all in its power to protect its students from misuse of the Internet.
However, it is still the responsibility of the student to comply with this Policy Agreement.



Student Cell Phone and Smart Device Policy

Cell phones, Smart Watches, AirPods and any other communication devices, not owned by the
school, may not be used while on school property. This is both during the school day and
Extended Care. If a child needs to reach a parent by phone, the child can go to the school office
to request to call from the school landline. This policy is to help ensure a distraction free
learning environment for all students and teachers.

Cell Phones

For Grades 4-5, if your child must have a cell phone, it must be turned off or on Silent Mode
AND remain in the backpack the entire day. For Grades 6-8, cell phones must be turned off or on
Silent Mode AND checked in before the start of the school day. Homeroom teachers will direct
students where and how to check in their cell phones. If a child is late to school, the school
secretary will collect their phone when they check in at the office for their late slip. Texting,
taking pictures, and filming (without prior permission) are not permitted anytime during the

school day.

Failure to follow these guidelines will result in confiscation of the phone along with an incident
notice for the first infraction. Parents will be required to pick up their child’s device from the
school office at the end of the school day. Additional infractions will result in confiscation,
detention and eventually suspension (after 3 detentions).

Smart Watches

Students are allowed to wear Smart Watches, however all watches must be put into School Mode.
If students are found playing games, listening to music, texting, etc. from their watch, the watch
will be confiscated and an incident notice sent home. Additional infractions will result in the
student not being allowed to wear their Smart Watch during school.

AirPods

AirPods are not allowed to be used on school property. AirPods should be put away before
students step onto campus and remain in their backpacks until they leave school. At no time are
AirPods allowed to be used with school devices.
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Failure to follow these guidelines will result in confiscation of the phone along with an incident
notice for the first infraction. Parents will be required to pick up their child’s device from the
school office at the end of the school day. Additional infractions will result in confiscation,
detention and eventually suspension (after 3 detentions).
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Student Medications Policy

A. All prescription medications must be administered by designated school personnel.

B. According to California Educational Code, and West Portal Lutheran’s policy, medication can
be given at school only under the following conditions:

1.
2.

Medication must be prescribed by a physician.

A written statement from the physician must be on file at school stating:
a) method of administration

b) amount of medication

) time schedule for administration

. Written statement from the parent/guardian requesting assistance in administering

medications per doctor’s orders.

. Medications will be kept in the school office - no medications will be permitted to remain

in a student’s possession. The exception to this is the student who has written authorization
from the physician and the parent to carry and take the medicine by him or herself.

. 'The medication should be in the original pharmacy container clearly labeled with the

following: student’s name; health care provider’s administration instructions; name of
medication; unit dosage.

School personnel should ALWAYS verify the student’s identity with the name on
medication bottle, to prevent medication errors.

Physician/dentist forms are available in the school office.

. 'The above regulations apply to over-the-counter medications such as aspirin, Tylenol, cough

syrup, etc.

9. A student choosing to take NON-PRESCRIPTION medication by himself/herself with
or without parent permission will be doing so at his/her own risk and the school assumes no
liability for possible complications which may arise.

C. AT NO TIME is a student or unauthorized faculty or staff member permitted to provide or

administer prescription or non-prescription medication to a student.
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Inspection of Student Property

West Portal Lutheran School reserves the right to inspect and conduct a search of a student’s locker,
backpack, book bag, desk, cubby or any other possessions or property on the school premises or on

a school sanctioned excursion. Inspections and searches may be conducted on a routine, random
basis, or as deemed necessary. Further, the school has the right to seize any property disclosed by an
inspection or search. Inspections will be done by at least two staft persons.



Bullying Policy

It is the policy of West Portal Lutheran School to provide a Christian environment free of bullying of
any form, at all times, in and out of school. This includes, but is not limited to, physical, verbal, mental,
psychological, electronic and any other form, not known at this time, of bullying.
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Discipline Policy

West Portal Lutheran School is dedicated to providing a Christ-centered education which focuses on
the child’s spiritual, physical, social, and academic development.

In agreement with God’s Word, good discipline is an important and necessary aspect of Christian
living. Discipline will be carried out in the spirit of love and concern for the welfare of the child and all
other children in the school community. School Administration and Faculty are responsible for good
school discipline, as a learning atmosphere is dependent upon it. However, the parents of each child
must accept the first responsibility for training their child in the discipline and instruction of the Lord.
'Therefore, Christian attitudes such as fair play, respect for authority, obedience to classroom rules,

and compassion and sensitivity toward others are to be expected at all times. The School Board has
adopted the following policies to which all parents of school children must agree.

Parental Guidelines

Parents should set an example at home by guiding and correcting children regarding their choice of
language, reading habits, and wise use of leisure time, including the appropriate use of the internet
and social media. Parents should address any concerns regarding discipline at school with their child’s
teacher. If the concern is not resolved satisfactorily, an administrator will be asked to assist in the
resolution of the problem. No parent should discipline another child on the school premises or at
any school-sponsored activities. The teacher or administrator will resolve the situation as soon as it is
brought to his/her attention.

Teacher Guidelines

'The teacher will handle the discipline within his/her classroom according to the discipline expectations
as posted in the classroom and discussed at the “Back to School Night” each Fall. When it is
necessary to inform parents concerning discipline matters, an “Incident Notice” will be sent home, or a

phone call will be made
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Incident Notice

An “Incident Notice” will be used for disobeying classroom or yard rules or for making inappropriate
choices at school including:

* Being disrespectful and/or disruptive

* Using inappropriate language

*  Misusing technology at school

* Incomplete or missing assignment(s)

* Violating academic honor code expectations

* Physical aggression

*  Verbal aggression

'The consequences for such may be as follows:

* Call home to parents/guardians

* Discussion with school administrator or lead teacher

*  Completion of a reflection or think sheet

*  Consequences to be determined by teacher or supervisor

'The child will have a discussion with others involved in the incident, with the teacher/ supervisor
serving as moderator or administrator. If warranted, the child will have the loss of a special privilege to
include and not be limited to class parties and field trips.

In any instance of physical harm, parents will be required to pick up their child immediately.

If a child receives three incident notices, he/she will automatically receive a detention.



Detention

A “Detention” will be given for more serious oftenses such as physical aggression, disrespect for
authority, profane language, lying, stealing, bullying, cheating, defacement of school property, or
continued refusal to abide by classroom procedures, including our signed Acceptable Use Policy.

'The consequences for these serious offenses will be as follows:

1. Detention will be served at the discretion of 